TRELOAR TRUST

JOB DESCRIPTION

Post:



Corporate Fundraiser 
Responsible to:

Head of Trusts, Corporates & Liveries 
Purpose of role: The main purpose is to build relationships with new potential corporate partners and funders as well as account managing existing corporate relationships to achieve annual income targets for Corporate fundraising and Corporate Foundations.

Key responsibilities:

· Fundraising goal is to develop appropriate plans to achieve/exceed agreed targets from Companies and Corporate Foundations.

· Research, identify and approach potential new Corporate partners.
· Develop relationships with existing and new companies to create long-term sustainable income.

· Identify opportunities and submit compelling applications to Companies and Corporate Foundations for support.

· Build a knowledge-based plan of action for approaching and account managing Companies and Corporate Foundations.
· Market Treloar’s activities, events and promotions to Corporate partners.
· Get to know the work of the charity and the priority areas for funding in order to support an effective pitch for funding.
· Work closely with other members of the team to manage and identify cross-over into corporate fundraising from areas such as Major Donors, Livery connections and event participants.

· Pursue and confirm opportunities for Charity of the Year.
· Attend external networking events in order to raise the profile of the charity, its activities, events and promotions, and connect with the business community.
· Establish and maximise networking opportunities.
· Research, identify and help secure sponsorships for Treloar’s in conjunction with the Fundraising and wider Treloar team.
· Lead on Corporate volunteering days including maintaining a list of opportunities and working with the Treloar’s team to manage effectively.

Day to Day Duties:

· To actively develop and maintain key stakeholder relationships and communications with staff across the School, College and Trust and to remain abreast of strategic developments within Treloar’s.
· To keep up to date with external factors affecting our core business of Fundraising in relation to education, care and therapy for young people with disabilities.
· To maintain accurate and up to date records for all contacts using appropriate processes including the Raiser’s Edge database.
· To be the Treloar ambassador and to lead key visits by prospective and current Corporate funders as necessary.
· To research, develop and implement annual strategies and plans including income and expenditure budgets for Company donations.
· To contribute strategically to the development of all areas of fundraising within the team working alongside other managers to help them achieve their goals.
· To work with the Fundraising team offer advice, help and guidance in regards to Corporate fundraising as deemed necessary.
Other Duties:

· To ensure a full and up to date knowledge of fundraising ideas, developments in the sector and relevant areas of interest that could enhance the work of the fundraising team.
· To attend and support fundraising events and functions outside of the immediate area of work as well as attending other significant events or activities at School and College in order to represent the Fundraising team.
· To support the Trust in safeguarding and protecting the welfare of all students.

· To comply with policies and procedures relating to safeguarding, health and safety, equality and diversity, confidentiality and data protection, reporting concerns to an appropriate person.

· To maintain and develop own professional knowledge and awareness.

· To undertake any other such duties or general tasks and hours of work as may reasonably be required and any other responsibilities, which may from time to time, be delegated by your manager.

· This job description is not a rigid or inflexible document it is written as a document to provide guidelines to the duties expected of a senior manager in the Fundraising team while in the post.
· This job description will be reviewed and amended in the light of changing professional demands.
This job description is not meant to be exhaustive and will be reviewed with the post holder on a regular basis

Performance will be measured against agreed targets to be set annually

PERSON SPECIFICATION – Corporate Fundraiser
	Minimum
	Desirable

	Qualifications

· Good level of qualification’s GCSE O’ Levels A Levels etc.
	· Institute of Fundraising Certificate in Fundraising Management

	Knowledge and Skills

· Confident public speaker and consummate networker.
· Ability to understand the needs and interests of Corporate donors in order to support the team or step in and help develop relationships between them and Treloar’s.
· Interest and knowledge in all aspects of the organisations work namely Education and Disability.
· Demonstrable leadership, decision making and management responsibilities.
· Excellent interpersonal and presentation skills.
· Ability to initiate, analyse, monitor and evaluate relationships.
· Proven ability to make a fundraising ask to companies.  Write excellent applications to corporate and corporate foundations.
· Proficient IT user.
	

	Experience

· A sound understanding of Corporate Responsibility Strategies.
· A comprehensive understanding of where charitable giving and commercial gain meet.
· Experience of developing corporate fundraising partnerships for a regional or a national charity.
· Experience of developing Charity of the Year proposals and of securing Corporate partnerships.
· Experience of developing successful corporate sponsorship and grants.
· A proven track record of successfully working to targets.
· Experience of successful networking
· Customer relationship management experience within a company or charity.
	· Knowledge and experience of Raiser’s Edge Database

	Personal Qualities

· A commitment to promoting and safeguarding the welfare of students

· Proactive nature and ability to seize the initiative and to create and lead on major projects.
· Excellent team skills and approachable style articulate and well informed.
· Ability to relate to and communicate with people on varying levels.
	

	Personal Circumstances

· Ability and willingness to work outside of regular working hours to attend events and meetings to promote Treloar’s.
· Ability and willingness to travel across the South and in particular to London to engage with companies.
	· Driving licence

	Treloar Trust is committed

 to safeguarding children, young people and vulnerable adults

All successful candidates will be subject to a DBS Check along with other relevant employment checks


BOTH THE JOB DESCRIPTION AND THE PERSON SPECIFICATION ARE SUBJECT TO THE TRUST’S EQUAL OPPORTUNITIES POLICY.

FURTHER INFORMATION
SALARY: 
Up to £24,050 per annum

 



HOURS:
36.5 hours per week, Monday to Friday (including some out of hours working)


If you have not heard from us within 3 weeks of the closing date, please assume you have been unsuccessful.
