Treloar Trust

Job Description

POST: 


Occupational Therapy Technician

LOCATION:


Treloar School and College

ACCOUNTBALE TO:
Head of Occupational Therapy

RESPONSIBLE TO:
Senior Occupational Therapist

OT Philosophy within Treloars

The Occupational Therapy Department functions within Treloars to maximise students’ abilities to engage with and perform functional tasks in the areas of self care, leisure, and productivity. The Occupational Therapy Service design is based on the Canadian Modal of Occupational Performance and Engagement and uses this as a guide to underpin service design and delivery. Therapeutic intervention is tailored to the students’ individual needs and could include the following:

· specialist approaches to develop personal skill components (e.g. perceptual, physical, cognitive skills)

· work on specific task performance (e.g. self care skills, domestic skills, community skills, work and study skills)

· meet students’ needs through environmental adaptation / adaptive equipment / specialist technology and software to access the curriculum. 

Occupational Therapy is seen as integral to all aspects of the students’ daily life; intervention is therefore closely linked with residential and educational programmes, and carried out in conjunction with therapy and health colleagues.

Job Purpose:

· To assist Occupational Therapists in carrying out delegated duties.

· To supervise and instruct students in activities relating to their occupational therapy programmes.

· To make minor alterations to treatment programmes as required and suggesting development of the programme.

· To deliver occupational therapy programmes to a defined group of School or College students where a qualified OT has set objectives.

· To report and give verbal feedback on any problems or concerns about student’s performance to the supervising OT.

· To comply with Treloar Trust and National College of Occupational Therapy (COT) guidelines.

· To be responsible for agreed administrative and clerical duties.

· To be involved in the monitoring, ordering, provision and use of stock and equipment.

· To contribute to maintaining an asset register of large items of equipment.

· To work independently and unsupervised in the community, around the school and college campus and in the independence training flats.

Responsibilities:

Treloar School and College are independent providers of specialist education, care and therapy to students with highly complex physical, neurological and learning difficulties.  Within this complex organisation the post holder will work to ensure the most appropriate Occupational Therapy care for all students.  

KEY TASKS:

Organisational:

· To assist in updating departmental information.

· To take part in procedures to ensure smooth running of the department such as maintenance of equipment and orders for routine goods: 

· To research equipment on the Internet to problem solve, cost, and compare.  

· Arrange the timetable for OT clinics, kitchen and community skills sessions and disseminate to Treloar staff.

· As a team member, help keep the department tidy and clean and ensure equipment is cleaned and stored safely.

· To undertake any other tasks as delegated by the line manager which contribute to the efficient provision of the OT service.

· To adhere to National and Treloar Trust procedures, policies and risk assessments including; manual handling, health and safety.

· To be involved as a team member in reviewing and updating policies and the development and planning of the OT service as appropriate

Clinical

· To be able to work independently with students on a one to one basis or in small groups to carry out occupational therapy programmes.  These may include community skills, domestic skills, personal care programmes, developing mobility skills and classroom access.
· Working  with guidance from an OT, deliver and demonstrate the use of specialist equipment to students and staff.

· To plan domestic skills sessions with individual students, carry out these sessions and complete evaluation forms following the session.

· To undertake treatment as agreed by supervising OT. 

· To prioritise referrals 

· To ensure treatment planning and goal setting is student led.

· To use advanced observational skills to monitor student’s performance. 

· To give feedback from treatment sessions and contribute to setting further treatment aims.

· To monitor student performance and to make minor alterations to treatment programmes as required.

· To carry out treatment sessions on and off site without the direct supervision or presence of an Occupational Therapist.

· To be aware of likely hazards for students particularly when working off site  or in the Kitchen environment.   

· To run clinics, keeping records of discussions and interventions and disseminate information from these to other therapy staff.

· To maintain accurate written records as per departmental guidelines and COT Standards of Practice. 

· To demonstrate the use of acquired observational and manual handling skills to ensure students are correctly positioned to facilitate functional ability and ensure safety.

Communication

· To be able to communicate with students at an appropriate level, especially where students have difficulties in receiving or giving information due to sensory impairment, learning difficulties, and physical disability.

· To establish a good working rapport with students, and be able to share and disseminate information to colleagues, and carers/families as appropriate. 

· To follow Treloar Trust and College of Occupational Therapy confidentiality guidelines.

· To be able to communicate well and liaise with external agencies and other disciplines. 

Education and Development:

· Participate in regular training programmes internally and externally with individual

    responsibility for keeping up to date with service developments. 

· To assist with induction and development of new members of staff including qualified OT staff and OT students in accordance with own competencies.

· To have an awareness of one’s own personal and professional limitations.

· To take part in clinical supervision and annual IPR processes. 

· To participate in regular supervision. 

· To demonstrate knowledge relevant to the field of children and young adults with severe physical disability. 

· To maintain knowledge of social care issues.

Other duties

· To support the Trust in safeguarding and protecting the welfare of all students.

· To comply with policies and procedures relating to safeguarding, health and safety, equality and diversity, confidentiality and data protection, reporting concerns to an appropriate person.

· To maintain and develop own professional knowledge and awareness.

· To undertake any other such duties or general tasks and hours of work as may reasonably be required and any other responsibilities, which may from time to time, be delegated by your manager.

· A job description is not a rigid or inflexible document but acts to provide guidelines to the duties expected while in the post.

· This job description will be reviewed and amended in the light of changing professional demands.

PERSON SPECIFICATION   Occupational Therapy Technician
	Minimum
	Desirable

	Qualifications
1. NVQ/QCF level 3 in a relevant area or evidence of equivalent relevant experience.

2. GCSE English language at grade C or equivalent
	· Clean driving license and ability to drive Trust transport.

	Experience
1. 2 years experience of working with children or young adults with physical and/or learning disabilities.
	· Previous experience working with / alongside occupational therapists

· Experience of working within a team

	Skills and Knowledge
1. Functional use of information technology.
2. Good communication skills, including ability to communicate with people where there may be barriers to understanding.

3. Ability to receive phone calls from people who may be angry or upset 

4. Good observational skills
5. Ability to motivate others.

6. Ability to work safely under own initiative.

7. Ability to keep written records in line with College of Occupational Therapy guidance.
	

	Personal Qualities
1. A commitment to promoting and safeguarding the welfare of students

2. Ability to cope with working in a stressful and Non-routine environment.
	

	Physical Requirements

1. Ability to manage physical aspects of the job including moving and handling.
2. Ability to carry out moderate physical effort.
	

	Special Circumstances

1. Ability to work flexible hours

2. Willingness to participate in residential trips and off site activities.
	Clean driving license and ability to drive Trust transport.


TRELOAR TRUST IS COMMITTED

TO SAFEGUARDING CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS

All successful candidates will be subject to a DBS Check along with other relevant employment checks.
If you have not heard from us within three weeks of submitting your application, please assume you have not been short listed.
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