TRELOAR TRUST

JOB DESCRIPTION

POST:



Speech and Language Therapy Technician
ACCOUNTABLE TO:

Head of Speech and Language Therapy
LOCATION:


Treloar School and College
JOB PURPOSE: 
To undertake specific skilled work to aid in the provision of a quality Speech and Language Therapy service for disabled young people. 
KEY TASKS:

1. To accept students referred by a Speech and Language Therapist and carry out treatments as set up by the therapist, monitoring students’ performance and making minor alterations to treatment and support programmes as required. 

2. To work unsupervised on a frequent basis, reporting back regularly to the therapists on student performance and support programmes as required.

3. To work with students in other environments, such as the classroom, the residential setting and off-site in the community, to help them transfer communication skills from the therapy setting to the wider environment. 
4. To work within SLT department protocols and procedures where required.

5. To develop specific knowledge of a range of low-tech and high-tech Augmentative and Alternative Communication (AAC) systems in order to support students in the use of systems relevant to their needs.

6. To be a member of specific working groups within the department, as directed by the Head of SLT, and work under the direction of the nominated group lead.  For example, working under the direction of the Communication Support Specialist as part of the Symbols Working Group, to support the communication and learning needs of the students in the wider School and College environment.

CLINICAL

1. To manage the treatment programmes for students as delegated by the speech and language therapists, working without direct supervision and being responsible for assessing student progress in order to make minor adjustments to programmes and report back to the therapist as required. 

2. To support qualified therapists to plan group treatment sessions, to assist in delivering group sessions and to take responsibility for running some group sessions, independently or in conjunction with other SLT support staff.

3. To make accurate records of work undertaken and of information relevant to specific students, as directed by the therapists and in line with RCSLT standards and Treloar procedures.  
4. To assist with recording some therapy sessions using audio, video, photographs etc.

5. To accompany students on some community skills trips to support and develop specific communication skills outside the school environment, in liaison with Occupational Therapy and as directed by the relevant SLT.

6. To assist with AAC equipment troubleshooting and programming, including complex programming, with ongoing training and support from other members of the department as required.

7. To use specialist software to create symbol resources and communication systems for individuals and groups of students, as directed by the therapists and the Communication Support Specialist, with training and support as required.  

ORGANISATIONAL

1. To assist the qualified therapists by organising individual and group therapy sessions, on a regular and occasional basis, taking into account factors such as student timetables, room availability etc.

2. To carry out a range of administrative tasks related to therapy sessions and AAC equipment maintenance.  This could include specific tasks such as City and Guilds administrative paperwork, as well as more general tasks such as photocopying, laminating, completing order forms, assessment sheets and student records, word processing and completing spreadsheets.

3. To develop and organise therapy resources as directed by the Head SLT and other members of the department, taking responsibility for a specific area if required.

COMMUNICATION

1. To be able to adapt own communication style effectively to interact appropriately with students with a range of speech, language, learning and communication needs.  

2. To be able to use a range of communication tools and methods to provide complex information to support students, families and staff to understand and follow speech and language therapy programmes, advice and recommended strategies.

3. To encourage students in an active approach to gaining and maintaining personal independence.  This requires empathy, sensitivity and good interpersonal skills. 
4. To liaise with speech and language therapists and other disciplines within Treloars regarding student care, in particular highlighting any variations or difficulties relating to expected treatment programmes.

5. To deputise for qualified therapists in some multidisciplinary settings, such as MDT meetings.

6. To attend regular department and School / College meetings. 

DEVELOPMENT AND EDUCATION

1. To assist with the preparation of training resources and delivery of formal training sessions, in conjunction with the qualified therapists or Communication Support Specialist.  Formal training may be delivered independently if confident to do so and agreed with line manager.
2. To assume responsibility for providing training and advice on some aspects of individual students’ therapy programmes and communication equipment to other staff in informal settings, e.g. in the residential houses and classrooms.

3. To participate actively in own staff development in order to identify personal development plans; attending internal and external training as agreed with line manager. 

GENERAL
1. To organise own timetable of sessions to support students’ SLT needs.  This timetable to be reviewed with line manager / supervisor as required.

2. To use non-contact time effectively to carry out administrative tasks, equipment organisation, AAC programming and maintenance, planning etc and to assist the therapists as needed.

3. To assist with general activities within the SLT department, such as collecting and delivering equipment, collecting and/or supervising students between therapy sessions and other areas of the School and College, taking telephone and verbal messages, cleaning equipment and keeping the SLT department tidy etc.
OTHER DUTIES
1. To support the Trust in safeguarding and protecting the welfare of all students.

2. To comply with policies and procedures relating to safeguarding, health and safety, equality and diversity, confidentiality and data protection, reporting concerns to an appropriate person.

3. To maintain and develop own professional knowledge and awareness.

4. To undertake any other such duties or general tasks and hours of work as may reasonably be required and any other responsibilities, which may from time to time, be delegated by your manager.

5. A job description is not a rigid or inflexible document but acts to provide guidelines to the duties expected while in the post.

6. This job description will be reviewed and amended in the light of changing professional demands.


Treloar Trust

HR Department



January 2014
Person Specification – Speech and Language Therapy Technician
	MINIMUM
	DESIRABLE

	Qualifications
· Good general education, including GCSE qualifications (grade C or above), or equivalent, in Maths and English

· NVQ/ QCF Level 3, or equivalent, in a relevant subject such as Allied Health, Health and Social Care OR a demonstrable commitment to undertake such a qualification within one year of starting the role
	· Relevant training and qualification in communication development, AAC, SLT Assistant training programme etc.



	Knowledge and Experience

· Minimum 2 years experience of working with children and young people with complex needs, ideally involving working with people with complex communication difficulties  

·  Some understanding of the speech, language and communication difficulties faced by children with physical disabilities.

· Some understanding and knowledge of a range of AAC systems
	· Extensive experience of working with children and young people with complex physical disabilities and associated communication impairments

· Experience and a thorough understanding of supporting people who use a range of AAC systems to support their communication



	Skills and Abilities

· Good verbal, written and interpersonal communication skills.

· Proficient in basic IT skills such as using Word, email, internet etc.

· Confident, or ready to learn, more advanced IT skills (such as manipulating images, saving data to and from USB ‘memory sticks’ etc).
	· Some knowledge of the ‘Boardmaker’ symbol program and/or use of symbol communication systems

· Knowledge of signing systems

· Knowledge of the management and maintenance of hearing aids

· Experience of programming vocabulary onto an AAC device

	Personal Qualities

· A commitment to promoting and safeguarding the welfare of students.

· Ability to build good working relationships with staff and students. 

· Ability to work as part of a multi-disciplinary team.

· Ability to work on own initiative and manage own time and workload effectively

· Reliable and punctual

	

	Physical Requirements

· Ability to carry out physical requirements of this job.
	

	Personal Circumstances


	· Willingness to be involved with outside activities and School / College trips


Treloar Trust is committed

to safeguarding children, young people and vulnerable adults
All successful candidates will be subject to a DBS Check along with other relevant employment checks
BOTH THE JOB DESCRIPTION AND THE PERSON SPECIFICATION ARE SUBJECT TO THE TRUST'S EQUAL OPPORTUNITIES POLICY
