TRELOAR TRUST

JOB DESCRIPTION
Post: 


Pastoral & Spiritual Guidance Coordinator 
Location:

Treloar’s Holybourne  

Responsible to:      
CEO
Main Purpose Of Job: 


To provide pastoral and spiritual guidance for staff, students and their families as appropriate.

Role of the Pastoral and Spiritual Guidance Coordinator 
1. To provide spiritual care and guidance to students of all denominations and faiths, responding to both religious and spiritual need. In addition, to respond to the spiritual needs of those without any particular religious affiliation.  

2. To act as pastoral figurehead to students, staff and families.

3. To ensure that the Chapel is kept in good condition and is accessible to all.
4. To foster links with local churches and faith communities and encourage congregations to welcome Treloar students to their services and other activities. 
5. To share responsibility for assemblies at the School and to help organise and lead Services and other events that celebrate festivals, along with key landmarks in the Treloar calendar. 

6. To foster and develop links with the families of students and so provide them with support, particularly at times of stress and grief.

7. To lead and organise services in celebration of the lives of deceased staff and students.

8. Lead staff Bereavement Training

9. Support the planning and delivery of the RE curriculum.

Other duties

To support the Trust in safeguarding and protecting the welfare of all students.


To comply with policies and procedures relating to safeguarding, health and safety, equality and diversity, confidentiality and data protection, reporting concerns to an appropriate person.


To maintain and develop own professional knowledge and awareness.


To undertake any other such duties or general tasks and hours of work as may reasonably be required and any other responsibilities, which may from time to time, be delegated by your manager.


A job description is not a rigid or inflexible document but acts to provide guidelines to the duties expected while in the post.


This job description will be reviewed and amended in the light of changing professional demands.
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PERSON SPECIFICATION - PASTORAL AND SPIRITUAL GUIDANCE COORDINATOR
	MINIMUM
	DESIRABLE

	Qualifications

· Relevant degree e.g. Theological / Counselling   
	· Counselling /Family Centred working qualification


	Knowledge and Experience

· Have proven skills in understanding and working with young people.

· A person of reflection.

· Some experience of the pastoral care of disabled people and of the dying.

· Experience of working with vulnerable families 
	· Experience of working with other professional bodies and an awareness of the roles of professionals in a clinical context.



	Skills and Abilities

· Skills in communication, negotiation, objectivity, sensitivity and have interpersonal skills.

· Be able to communicate in a clear way that is understandable to those with complex disabilities
	· Ability to interact effectively with outside agencies.

· To have skills in theological reflection and the ability to express theological insight in an accessible way.

· Basic IT ability in word processing, e-mail and presentations.

	Personal Qualities

· A commitment to promoting and 

      safeguarding the welfare of students
· A person with vision to develop this versatile pastoral guidance role
· An ability to puts others, and especially children and young people at their ease.

· The role at Treloars necessitates a positive and hope-filled approach to life; a relaxed sense of humour and the ability to get on with just about anybody. 

· Should have sound judgement, a sense of proportion, and an avoidance of glibness or simplistic answers in the face of acute suffering or despair. 


	· To have an enthusiastic and creative approach to life and for the individual’s ministry to be innovative in multi-sensory communication.

	Physical Requirements
· Able to cope with the demands of the role
	

	Personal Circumstances

· Car driver

· Ideally available to work Monday, Wednesday and Fridays 


	

	Treloar Trust is committed

 to safeguarding children, young people and vulnerable adults
All successful candidates will be subject to a Disclosure and Barring Service Check along with other relevant employment checks


If you have not heard from us within 3 weeks of the closing date please assume you have been unsuccessful. Thank you for your interest in working at Treloar’s.


