TRELOAR TRUST 

JOB DESCRIPTION

POST:



Kitchen Porter 



ACCOUNTABLE TO:

Head Chef
LOCATION:


Holybourne


JOB PURPOSE:

To keep the kitchen area clean and tidy and to receive 




and store deliveries as specified.

RESPONSIBILITIES:  

KEY TASKS

Washing Up

· Ensuring all washing up in pot-wash area is kept to a minimum on both shifts

· Completing plate wash in the evenings in accordance with the rota.  This will include cleaning out of dishwasher after use, cleaning of waste disposal after use and taking rubbish to the skip.

Cleaning (Daily)

· Brat pan if required

· Water jacket boilers if required

· Sweeping and mopping of kitchen floor with Chefs and Catering Assistants

· Sweeping and mopping of pantry floor after finish of shift

· Pot-wash sink area to be disinfected and sanitised after each shift

· Dining Room floors in main dining areas to be buffed weekly
· Deep fat fryers to be cleaned out weekly and oil strained as required
· Ensuring that mops are soaked in sanitising solution after each use (using sanitising tablets) and ensuring kitchen cleaning cupboard is kept tidy where mops and buckets are stored.

Cleaning (Weekly)

Adhere to a weekly cleaning rota which includes:

· Extractors in the kitchen
· Gullies in kitchen

· Outside bin area
· Outside drains

· Hot trolleys 

· Pot-wash racks

· Deep fat fryers
· All kitchen and prep room floors
Deliveries

· On receipt of deliveries, checking that items match with invoice and taking the temperature of dairy, meat and frozen items.  

· Decanting deliveries to correct storage places, ensuring stock rotation

· Reporting any discrepancies to duty supervisor.

General Duties

· Preparing in advance vegetables (including potatoes) for the following day’s menu and at the Head Chef’s/Chef’s request.

· Removal of all rubbish from the kitchen to the skip as required.  (All cardboard boxes must be broken down). Re-cycling system in operation.

· Daily tasks sheets must be signed and checked by the Duty Supervisor.

Other duties

· To support the Trust in safeguarding and protecting the welfare of all students.

· To comply with policies and procedures relating to safeguarding, health and safety, equality and diversity, confidentiality and data protection, reporting concerns to an appropriate person.

· To maintain and develop own professional knowledge and awareness.

· To undertake any other such duties or general tasks and hours of work as may reasonably be required and any other responsibilities, which may from time to time, be delegated by your manager.

· A job description is not a rigid or inflexible document but acts to provide guidelines to the duties expected while in the post.

· This job description will be reviewed and amended in the light of changing professional demands.
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Person Specification – Kitchen Porter
	MINIMUM
	DESIRABLE

	Qualifications

1. Willing to train to achieve CIEH Level 2 Award in H&S Qualification
	1. CIEH level 2 Award H&S in the Workplace Qualification

	Skills and Knowledge
1. Able to use kitchen cleaning equipment with training

2. Numerate/literate
	

	Experience

	1. Experience of working in a kitchen or as a porter

	Personal qualities

1. A commitment to promoting and safeguarding the welfare of students 
2. To be well organised and methodical

3. Flexible

4. Reliable

5. Must be able to work on a rolling shift basis including alternate weekends and some split shifts.
	

	Physical Requirements 

1. Constant physical demand

2. Standing for long periods.

3. Work in low temperatures (+3°C, -18°C), store areas and chilled areas

4. Work in high temperatures and high humidity, cooking and dish wash areas

5. Exposure to noisy machinery

6. Some confined spaces
7. Pushing Trolleys and assist with deliveries
8. Able to work shifts between 06.45-20.15
	

	Treloar Trust is committed

 to safeguarding children, young people and vulnerable adults
All successful candidates will be subject to a DBS Check along with other relevant employment checks




BOTH THE JOB DESCRIPTION AND THE PERSON SPECIFICATION ARE SUBJECT TO THE TRUST'S EQUAL OPPORTUNITIES POLICY

If you have not heard from us within three weeks of submitting your application please assume you have not been short-listed, however your application will be kept on file for a period of 6 months and if another position becomes available we will forward your details.
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