TRELOAR TRUST

JOB DESCRIPTION
Post: 


Lead Counsellor 

Location:

Treloar School and College 
Responsible to:
Head of Safeguarding
Main Purpose Of Job: 


· To manage the Counselling Psychotherapies provision at Treloar’s, providing 12 hours counselling activity and the remaining hours on management activities.
· To provide guidance and support to students and staff in respect of student emotional health.

KEY TASKS

To manage the Counselling Psychotherapies team at Treloars, including but not limited to:

· To manage the counselling team including but not limited to:

logging absence, 
performance reviews 
performance management if required
· To have clinical responsibility for counselling and associated psychotherapies, making sure that work allocated is appropriate to the experience of the counsellor and to ensure that all work is within ethical guidelines of regulator i.e. BACP, UKCP, HCPC.

· Evaluating and demonstrating the impact of the service on clients
· Chairing team meetings, decide on timing, format, visitors and arrange appropriate training.

· To offer support to counsellors and ensure that all undertaking counselling sessions have appropriate clinical supervision  
· To liaise with external supervisors as required
· Preparing departmental annual statistics for the Governing body to evidence impact and effectiveness of the counselling service
· Liaising with the Head of Safeguarding and Management Accountant on matters concerning finance and the budget and to be accountable for the departmental budget
· To recruit counsellors, associate counsellors and volunteers including preparation of advertisements and job descriptions
· Mentoring and supervising associates and volunteers, or ensuring that other counsellors are doing so effectively
· To ensure that the Safeguarding Policy and Procedures are adhered to by team members.

· To prepare and present a Departmental Self-Assessment Report and other information as required.
To support the emotional wellbeing of students at Treloar’s through:

· Acting as Mental Health Lead for Treloar’s
· Liaising with other key staff where necessary including Head of School and Head of College, MDT teams, nurses or GP regarding student related matters, and ensure that counsellors input appropriately into student MDT meetings (for example to help wider staff groups understand how to support a student emotionally or behaviourally). You should also have the skills to manage this whilst also respecting confidentiality and ethical requirement in line with BACP and UKCP standards.
· Meeting with the Head of Residential and Head of Safeguarding on a regular basis regarding student welfare matters
· Advising on College/School policy documents where counselling input would be appropriate, and to ensure that wider service deliver considers the emotional and psychological needs of students.

· Developing links with partner agencies (for example CAMHS and CMHT) to both enhance the service our students receive, and to allow for better collaborative and cooperative work when required.

· Delivering training to staff relating to student mental health and emotional wellbeing

As a counsellor:
· Operating as a skilled counsellor, providing a client-centred service in line with BACP guidelines and ethics

· Providing a flexible and creative approach to students with a wide range of needs and disabilities

· Managing own workload effectively
· Arranging own external clinical supervision

· Maintaining and developing own professional knowledge and awareness
Other Duties

· To support the Trust in safeguarding and protecting the welfare of all students.

· To comply with policies and procedures relating to safeguarding, health and safety, equality and diversity, confidentiality and data protection, reporting concerns to an appropriate person.
· To undertake any other such duties or general tasks and hours of work as may reasonably be required and any other responsibilities, which may from time to time, be delegated by your manager.
A job description is not a rigid or inflexible document but acts to provide guidelines to the duties expected while in the post.
This job description will be reviewed and amended in the light of changing professional demands.

HR Dept
Treloar Trust

Feb 2020
PERSON SPECIFICATION – LEAD COUNSELLOR
	Minimum Criteria
	Desirable Criteria

	Qualifications

· Diploma in counselling (minimum)
· Full membership of professional body (BACP accreditation or UKCP Registration)
	· Higher Qualification in Counselling /Psychotherapy (e.g. degree, masters)
· Management Qualification

· Other relevant higher qualifications

	Knowledge and Experience

· Work with children and adolescents

· Work as counsellor in a multi-disciplinary  environment 

· Clinical Supervisory experience

· Good understanding of ethical, legal and contractual issues that will impact on counselling in schools

· Good understanding of BACP ethical framework

· Experience with physical and learning disability
	· Experience working in education, health or residential care setting for children or adults with disabilities.
· Experience of counselling evaluation

· Counselling supervisory qualification

· Experience of publicity and promotion of counselling service

· Experience of working with non-verbal clients

· Experience delivering training
· Management experience

	Skills and Abilities

· Clear understanding of the ethical boundaries of counselling in an organisational/education setting
· Knowledge of different theoretical approaches

· Understanding of different training

· Good literacy skills and report writing, showing ability to present information clearly and legibly.
· Good numeracy skills and the ability to manage a budget effectively
· Clear understanding of the role of a school counsellor

· IT skills – word and e-mail, excel

· Comfortable with computer systems
	 

	Personal Qualities

· A commitment to promoting and safeguarding the welfare of students
· Flexible approach and ability to find creative solutions to problems
· Negotiating skills

· Able to explain counselling to professionals from other disciplines
· Team worker

· Able to communicate effectively and persuasively with both professionals and stakeholders
	

	Personal Circumstances

· Emotional resilience to work with on-going distressing student situations

· Flexible approach to meet the needs of students, including ability to offer some hours after 4.30pm and to provide up to two weeks worth of hours if needed to support the small number of 52 weeks students, spread over the year as required
	

	Treloar Trust is committed

 to safeguarding children, young people and vulnerable adults

All successful candidates will be subject to a Disclosure and Barring Check along with other relevant employment checks. 


BOTH THE JOB DESCRIPTION AND THE PERSON SPECIFICATION ARE SUBJECT TO THE TRUST’S EQUAL OPPORTUNITIES POLICY.
SALARY:  £40,406 per annum full time equivalent (pro-rata to 42 hours)
HOURS: 20-22 hours per week

   Term time with the possibility of some work required during holiday periods
If you have not heard from us within three weeks of the closing date please assume that you have not been short-listed on this occasion. Thank you for your interest.

