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JOB DESCRIPTION

POST:
Night Health Care Assistant (HCA)
REPORTS TO:

Senior Staff Nurse - Nights
ACCOUNTABLE TO:

Head of Healthcare and Nursing
JOB PURPOSE:

· To provide high quality holistic care under the guidance and supervision of a registered nurse
· To escort students to hospital, and support them as needed, until a parents/guardian arrives or it is appropriate for the HCA to return to Treloar
· To assist with administrative and non-nursing duties to enable the smooth running of the department as directed by the Senior Staff  Nurse – Nights
· To support students on a 1:1 basis as required and directed by the Senior Nurse
· To provide care support to students on the residential houses
RESPONSIBILITIES:  

Treloar School and College are independent providers of specialist education, care and therapy to students with highly complex physical, neurological and learning difficulties.  Within this complex organisation the post holder will work to ensure the most appropriate nursing, personal and social care for all students. In undertaking this role their principle responsibilities are as follows

KEY TASKS

Clinical

When required:-

· To assist the registered nurses in the assessment, planning, implementation and evaluation of nursing care for the students;    

· To perform care, and specific procedures under the direction of a registered nurse, whilst working without direct supervision; 

· To assist students with their personal hygiene needs, this will include observation and care of pressure areas, oral hygiene, observation of physical condition and administration of medications, reporting any changes in the students condition to the registered nurses;

· To assist the registered nurse with technical aspects of nursing care 

· At all times :-

a. To maintain accurate, contemporaneous records, To operate within national, local and Treloar Trust safeguarding  policies and guidelines;

b. To work as a member of the multi-disciplinary team, liaising with other departments as appropriate;

c. To administer and where necessary seek advice on appropriate first aid measures in an emergency;

d. To ensure the dignity and privacy of the students is maintained and freedom of choice regarding treatments is enhanced;

· To ensure all equipment is used correctly and in accordance with risk assessments and national and local guidelines.  Reporting any defects to the line manager
· To update the registered nurse of any care or advice which have been given to the students’ and also of any tasks which have been undertaken;

· Demonstrate an understanding of, and help to promote, positive health in the students;

· To assist all students towards achieving independence;

Guidance Towards Independence

· To encourage the students to do as much as possible for themselves by guiding them and showing them what to do when necessary

· Helping students to wash, dress and make their beds where possible

· To help implement all aspects of individual care plans, including the administering of drugs and medication, in line with required Trust policy and procedure
Cleanliness/Practical care

· To help students eat/set up and administer feed

· To help the students with their general cleanliness including washing, bathing and after toilet hygiene
· To help students with bowel and urinary management
Communication

· To communicate appropriately with the students, taking into account any potential barriers to communication;

· To develop and utilise good communication skills;

· To receive and pass on telephone messages;

· To liaise with members of the multi-disciplinary team within the organisation as appropriate;

· To maintain confidentiality within national local and Treloar Trust guidelines;

· To liaise with nursing colleagues as appropriate;

· To attend departmental meetings and contribute to the planning and implementation of policy changes within the unit;

Organisational

· To check equipment regularly, reporting any effects to the nurse in charge;

· To manage and prioritise personal workload;

· To support the registered nurses in their clerical and administrative duties;

· To take part in the Trust clinical supervision and Individual performance review programme;

· To work within national, local and Treloar Trust policies, procedures and guidelines as appropriate;

· To be aware of and comply with Data Protection Act;

· To be able to use the computer systems 

· To have a full knowledge of fire precautions and regulations: To attend mandatory and other identified training in order to maintain and develop skills;

This is not a static and exhaustive list and you will be expected to be flexible to meet the nursing needs of the students and department.
Other duties

· To support the Trust in safeguarding and protecting the welfare of all students.

· To comply with policies and procedures relating to safeguarding, health and safety, equality and diversity, confidentiality and data protection, reporting concerns to an appropriate person.

· To maintain and develop own professional knowledge and awareness.

· To undertake any other such duties or general tasks and hours of work as may reasonably be required and any other responsibilities, which may from time to time, be delegated by your manager.

· A job description is not a rigid or inflexible document but acts to provide guidelines to the duties expected while in the post.

· This job description will be reviewed and amended in the light of changing professional demands.

Supporting Information

The post holder will need to demonstrate that they are able to work under the following conditions. 

Physical Effort

· To support students whilst transferring for example chair to bed, with or without manual handling equipment;

· To use specific aids, such as hoists, transfer boards and turntables, to assist with the handling of students;

· To accompany the registered nurse to an emergency anywhere on site;

Mental Effort

· To be able to prioritise own workload;

· To maintain periods of concentration when working;

· To be able to change to the rapidly changing needs and priorities of the students in your care
Emotional Effort

· To work with students in the terminal stages of their condition, under the supervision of a registered nurse;

· To work with the registered nurses in supporting parents of students in the terminal stages of their condition;

· To work with students who have chronic and degenerative conditions, under the supervision of a registered nurse;

· To work with the registered nurses in supporting parents of students who have degenerative conditions;

· To work with students who display challenging behaviour;

· To work in potentially distressing and highly emotional situations, with the support of the registered nurses;

To take responsibility, as a member of the night staff team, for the care and security of all residential students overnight.

As a member of the Care team to care for the students and help maintain the efficient running of the Boarding Houses.
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Person Specification - Health Care Assistant (HCA) – also providing care support to students on the Houses - Nights
	Essential
	Desirable

	Education

1. Good general education to include GCSE English & Maths at level C or above
2. Good literacy skills 

3. NVQ Level 3 in care or equivalent 
	1. First aid qualification

2. Relevant HCSW training
3. The ability to read nursing reports

	Experience

1. Recent experience of working in a care/clinical setting

2. Experience of working with children and young people

3. Experience of team work

4. Experience of administering medications

5. Experience of managing gastrostomy care
	1. Experience of use of suction, oxygen equipment



	Knowledge and Skills

1. Demonstrate good organisational skills

2. Demonstrate the ability to manage, prioritise and plan own workload

3. Demonstrate an ability to work without direct supervision

4. Basic computer literacy

5. Ability to undertake night work
6. Ability to maintain confidentiality
	

	Personal Qualities

1. Reliable

2. Punctual

3. Physically able to undertake the duties required

4. Ability to work in a stressful unpredictable environment

5. A commitment to promoting and safeguarding the welfare of students
	

	Personal Circumstances

1. Willing to act as an escort for hospital visits

2. Some flexibility in working hours
	

	TRELOAR TRUST IS COMMITTED

TO SAFEGUARDING CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS

All successful candidates will be subject to a DBS Check along with other relevant employment checks


BOTH THE JOB DESCRIPTION AND THE PERSON SPECIFICATION ARE SUBJECT TO THE TRUST'S EQUAL OPPORTUNITIES POLICY

If you have not heard from us within 3 weeks of the closing date please assume you have been unsuccessful.
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