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This document sets out  

 Treloar’s careers strategy  

 Student entitlement and guidance  

The intended audience is as follows:  

 Students 

 Parents and carers  

 Teachers and tutors 

 Progress and Transition Coordinators  

 Governors  

 External stakeholders  

 Ofsted   

 Employers 

 

Statutory requirements and guidance for maintained1 schools  

Statutory guidance is set out in the ‘Careers guidance and access for education and training providers’ 

booklet issued in October 2018 for schools and ‘Career guidance for further Education colleges and sixth 

Form colleges’ issued in update and reissued in October 2018. This is statutory guidance for governing 

bodies, school and college leaders and school and college staff issued by the Department for Education.   

Whilst the school guidance is aimed at maintained schools Treloar’s is committed to offer the same level of 

high quality careers advice and guidance to our students regardless of our designated status. 

 

The legislation regarding careers provision in schools and colleges refers to the Education Act of 1997; the 

Education and Skills Act of 2008; Schools Information Regulations 2008. The legal duty for schools to 

implement aspects of the statutory guidance is set out in the table below.   

  

                                                           
1
 The statutory guidance sets out the definition of a maintained school as being; ‘a community, foundation or voluntary school, 

community or foundation special school that provides secondary education’. DfE careers guidance and access for education and 
training providers, p4,October 2018 
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Requirements and expectations of schools and colleges under the guidance referred to above 

Requirement and/or Expectations of schools  

Students must be provided with independent careers guidance from year 8 (12 to 13 year old) to year 13 

(17-18 year olds)  

Colleges must ensure that students who are 16-18 and student 19-25 who have an EHC plan are provided 

with independent careers guidance  

Students must be offered the opportunity for a range of providers to access pupils in year 8 to year 13  

Schools must publish a policy statement setting out arrangement for providers access  

Schools must publish details of their careers programme this will include how to access information and 

how the school measures and assesses the impact of the careers programme  

School should begin using the *Gatsby benchmarks (see below)  

Schools should offer every young person seven encounters with employers –at least one a year from 

year 7 to year 13 

College should offer a student two encounters with employers per year  

Schools should appoint a named Careers Leader to lead the careers programme as well as their email 

address and telephone number  

 

Gatsby Benchmarks  

Treloar’s uses and references the *Gatsby Charitable Foundation’s benchmarks to develop and continue to 

improve our careers provision. These are listed in full below. Gatsby benchmarks are recognised as being a 

‘very good tool to help schools and colleges plan and develop their careers programmes’. The benchmarks 

enable us to measure ourselves against a standard and compare performance with other schools and 

colleges. Treloar’s is also guided by the Careers and Enterprise Company toolkit; The SEND Gatsby 

Benchmark Toolkit which includes practical information for students with SEND. 

http://www.talentinocareers.co.uk/send-gatsby-benchmark-toolkit.pdf 

 

  

http://www.talentinocareers.co.uk/send-gatsby-benchmark-toolkit.pdf
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How we implement the Gatsby benchmarks at Treloar 

 Gatsby 

Benchmark 

Description How this is implemented in the School and 

College  

1. A stable 

careers 

programme 

Every school and college should have an 

embedded programme of career 

education and guidance that is known 

and understood by students, parents, 

teachers and employers. 

Careers education within the curriculum 

Planning and recording of achievement and 

work related activities 

Work experience 

Access to individual and guidance and support 

through careers companion site 

Access to careers information including all 

routes and pathways 

Progress & Transition Co-ordinator 

For those students for whom a career 

pathway is deemed inappropriate and 

unobtainable by parents and the multi-

disciplinary team, the requirement to prepare 

them for adult life will be met by a 

programme of study which prepares the 

child/young person for adult life. This will 

form the core of their more personalised 

curriculum. 

2. Learning 

from career 

and labour 

market 

information 

Every student and their parents should 

have access to good-quality information 

about future study options and labour 

market opportunities. They will need the 

support of an informed adviser to make 

best use of available information. 

Scheme of work for PSHE/PSD and careers 

include lessons on challenging stereotypes to 

encourage students to look widely at 

opportunities. This is through embedded 

sessions within the curriculum as appropriate  

Career companion website has ILM 

information 

Parents knowing about Career companion 
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LA personal adviser (impartial)  

DWP linked schools adviser 

Named careers adviser  

For those students for whom a career 

pathway is deemed inappropriate and 

unobtainable by parents and the multi-

disciplinary team the requirement to prepare 

them for adult life will be met by encouraging 

simple choice making, visiting future provision 

and valuing the views of the young person 

however they are expressed (e.g through 

gesture, facial expression etc) Parents will be 

suitably informed about possible 

opportunities-Further education 

opportunities, Social Services and 

private/voluntary placements. 

 

3. Addressing 

the needs of 

each student 

Students have different career guidance 

needs at different stages. Opportunities 

for advice and support need to be 

tailored to the needs of each student. A 

school’s and college’s careers 

programme should embed equality and 

diversity considerations throughout. 

Annual reviews from year 9 include a focus on 

preparation for adulthood, including 

employment.  

Annual reviews are informed by careers 

guidance from Progress & Transition Co-

ordinator & Careers Adviser; Transition 

Assessment  

Career website 

Work experience (from year 11) 

Transition assessment  

For those students for whom a career 

pathway is deemed inappropriate and 
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unobtainable by parents and the multi-

disciplinary team the requirement to prepare 

them for adult life will be met by having a 

personalised programme designed to meet 

individual needs as agreed by the multi-

disciplinary team and the family, influenced 

by the likes and dislikes of the young person. 

Equality and diversity considerations will 

remain appropriate and individual need will 

remain paramount. 

4. Linking 

curriculum 

learning to 

careers 

All teachers and tutors should link 

curriculum learning with careers. For 

example, STEM subject teachers should 

highlight the relevance of STEM subjects 

for a wide range of future career paths. 

Community skills 

Many accredited courses have units on 

investigating appropriate job roles. 

For those students for whom a career 

pathway is deemed inappropriate and 

unobtainable by parents and the multi-

disciplinary team the requirement to prepare 

them for adult life will be met by following an 

an accredited programme. Skills delivered 

through the curriculum are all focussed on 

individual learning priorities of students.  

 

5. Encounters 

with 

employers and 

employees 

Every student should have multiple 

opportunities to learn from employers 

about work, employment and the skills 

that are valued in the workplace. This 

can be through a range of enrichment 

activities including visiting speakers, 

mentoring and enterprise schemes. 

Students take part in business games and 

enterprise competitions 

Enterprise and employability sessions, work 

experience, internal & external 

Community skills sessions 

For those students for whom a career 

pathway is deemed inappropriate and 

unobtainable by parents and the multi-
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disciplinary team the requirement to prepare 

them for adult life will be met by providing 

access to the community to increase their 

breadth of experience and visiting possible 

placements to prepare them life after college. 

6. Experiences 

of workplaces 

Every student should have first-hand 

experiences* of the workplace through 

work visits, work shadowing and/or work 

experience to help their exploration of 

career opportunities, and expand their 

networks. 

Work experience – some completing a 4 - 6 

week programme 

Community Skills 

For those students for whom a career 

pathway is deemed inappropriate and 

unobtainable by parents and the multi-

disciplinary team the requirement to prepare 

them for adult life will be met by providing 

access to the community to increase their 

breadth of experience and visiting possible 

placements to prepare them for life after 

college. 

7. Encounters 

with further 

and higher 

education 

All students should understand the full 

range of learning opportunities that are 

available to them. This includes both 

academic and vocational routes and 

learning in schools, colleges, universities 

and in the workplace. 

Local College Open days 

Taster days within Treloar/Alton College 

Taster sessions at local colleges 

Career website 

Due to the complexity of student`s needs, 

some students will not consider university as 

this is not applicable and the requirement to 

prepare them for adult life will be met by 

ensuring encounters and gaining experience 

of possible adult life placements and 

activities. Students are typically able to 

continue at college until the age of 25 when 

alternative placements may be more 
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beneficial for others. 

8. Personal 

guidance 

Every student should have opportunities 

for guidance interviews with a careers 

adviser, who could be internal (a 

member of school or college staff) or 

external, provided they are trained to an 

appropriate level. These should be 

available whenever significant study or 

career choices are being made. They 

should be expected for all students but 

should be timed to meet their individual 

needs. 

EHCP outcomes and aspirations form the basis 

of discussion and advice  

National Careers Service 

Alton College career adviser 

LA statutory responsibility for careers advice 

Where appropriate, every student will have 

the opportunity to meet with an appropriately 

trained person, to undertake a careers 

interview.  

Evidence will be provided within the EHCP 

review process and transition assessment 

For those students for whom a career 

pathway is deemed inappropriate and 

unobtainable by parents and the multi-

disciplinary team the requirement to prepare 

them for adult life will be met by providing 

support and guidance for parents and 

opportunities to visit and become familiar 

with possible placements for the individual 

student. 

 

What constitutes effective advice, information and guidance?  

The IAG offer will include: 

 Information – that is accurate, up-to-date and objective information about personal and lifestyle 

issues, learning and career opportunities, progression routes, choices, where to find help and 

advice and how to access it. 

 Advice – activities that help young people to gather understand and interpret information and 

apply it to their own situation. 
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 Guidance –guidance and specialist support to help young people understand themselves and their 

needs, confront barriers, resolve conflicts, develop new perspectives and make progress. 

 

At Treloar’s  careers advice and guidance will  

 Connect learning to the future.  

 Motivate our students by giving them a clear idea of the routes to jobs that are available to them. 

 Widen students’ horizons and show them what is possible. 

 Challenge stereotypes. 

 Raise aspirations. 

 Provide the skills and knowledge necessary to make successful transitions to the next stage of their 
lives. 

 Improve opportunities for our SEND students.  

 

Careers entitlement for students at Treloar School and College  

Based on the above every young person at Treloar’s is entitled to  

  Access to a careers programme through a planned programme of events, meetings and actions 

throughout their time at Treloar’s, to build upon previous learning and understanding and to 

challenge set views and intentions.  

 High-quality career guidance to make informed decisions about their future  

Access to Independent careers advice through local job centre, LA or Career Companion site 

 Unbiased careers guidance, showing no favouritism towards a particular institution, education or 

work option  

 To receive an effective IAG service whilst feeling and remaining safe. 

 Access to a range of providers  

 Access to a highly qualified and experienced careers leader  

 Guidance that will promote the best interests of the students to whom it is given  
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Roles and responsibilities  

All staff on a daily basis will play a role in shaping a student’s view of the future including the preparation 

for transition from college. 

Governors:  

A member of the governing body is nominated to take a strategic interest in careers education and 

guidance and encourage employer engagement at the School and College  

It is the duty of governors to ensure that the following are implemented.  

 Independent careers guidance is provided to all students, that it is presented in an impartial 

manner, showing no bias or favouritism towards a particular institution, education or work option 

 Arrangements are in place to allow a range of education and training providers to access school and 

college students as part of a broad approach to ensuring that all students have knowledge of all 

routes and options that are available to them  

 

School and College Leadership team:  

 Will support the Careers Lead to formulate and implement an effective careers programme for the 

School and College   

 

Personal Transition and Progress Coordinators (PTCs)  

 Will include qualified and trained member of staff working to a set of recognised professional 

standards for careers advisers  

 Will work closely with the multi-disciplinary team to identify the guidance needs of the students 

and put in place personalised support.  

 Support students to understand different career pathways. 

 Support students to develop the skills, knowledge and experience they require to gain their career 

goals.  

 Where appropriate work with families of students to help them understand what career options are 

possible, with the right support. 
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Named Careers Lead: Sarah Stewart Knibbs  

With the support and backing of the Senior Management Team  

 Formulate the careers programme for all students across the School and College  

 Support the delivery of the Treloar’s careers programme across the School and College  

Teachers and Tutors:  

 Teachers should support careers education and the development of skills that employers need 

through the delivery of the curriculum and enrichment.  Support the development of English, maths 

and use of technology 

 

When is careers advice and guidance delivered?   

 Year 8 to year 13 for schools 

 Post-16 to the end of education at Treloar College 

 Progress and Transition Coordinators will continue to work alongside students for a minimum of 16 

weeks after they leave Treloar’s. They will review and maintain the students Transition Action Plan 

throughout this time period. 

How is careers advice and guidance delivered?  

 Through the Treloar bespoke website  

http://bespoke.careercompanion.co.uk  with same username and password:  treloarstrust.  

This website has information aimed at students, parent and carers as well as activities  

 Embedded into students courses and programmes of study  

 

  

http://bespoke.careercompanion.co.uk/
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School Overview of a typical school careers programme for the academic year  

Key stage 3 Key stage 4 Sixth form 

Transition assessment to include 

support to put together an aim 

of placement 

Parent day 

Challenging stereotyping & 

Raising aspirations 

Annual Review 

LA (statutory responsibility) 

careers adviser 

Overview of sixth form options 

for students/parent/carers  

buzz personality quiz 

Introduction to Careers website 

and different career sectors 

Transition & Work experience 

assessment to include support to 

put together an aim of placement  

Support to complete planned 

work experience placement 

feedback from student/employer 

Parent day 

Challenging stereotyping & raising 

aspirations 

Annual Review 

LA (statutory responsibility) 

careers adviser 

Employability and enterprise skills 

Taster days within Treloar/Alton 

College 

Information about career paths 

and the labour market (LMI) 

Community skills sessions 

Introduction to Careers website 

and different career sectors 

Transition & Work experience 

assessment to include support to 

put together an aim of placement, 

a work experience profile and 

targets future work placement. 

Support to complete planned 

work experience placement 

feedback from student/employer 

Parent day 

Challenging stereotyping & Raising 

aspirations 

Job Applications/mock interviews 

Annual Review 

LA (statutory responsibility) 

careers adviser 

Employability and enterprise skills 

Taster days within Treloar/Alton 

College/alternative colleges 

 

 

Record keeping  

School are required to keep systematic, comprehensive and accurate records of the advice given to each 

student. Records should be kept from the first point of contact with the student  
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Links to other Treloar Policies and Procedures  

 SMT0014 College ILP Policy and Procedure 

 SMT031 Work  Experience Policy and Procedure 

 SMT051 School Student Entitlement; Employability and work experience  

 SMT067 School IEP Policy and Procedure. 

 

References  

 Department for Education: Statutory Guidance and access for education and training providers 

October 2018  

 Ofsted inspection handbooks issued in draft form in January 2019  
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Equality Impact Assessment (EIA) - Stage 1 

Name of Policy / Function/Decision SMT064 

Name of Assessor / Author /Lead Careers Guidance -  School 

Start Date 15
th

 September 2021 

This EIA is being undertaken because it is: 

 

Delete as appropriate 

 A result of new policy 

 

Screening 

Does the policy affect employees, students or other stakeholder groups? Could the impact be significant to that 

group of people? 
N 

Is it a major policy with a significant effect on how our core business is delivered? N 

Does it involve a significant commitment of resources? N 

Does it relate to an area where there are known inequalities (e.g. gender pay gap, hate crime, accessibility of IT) N 

If the answer to any of these questions is ‘YES’ then continue to complete Equality impact assessment. If you are unsure about the 

answer to any of these questions please contact EDI co-ordinator or Head of Quality for further support. 

Has the screening identified the policy as having relevance to the any of the following groups? 

Age N Disability N  Sexual Orientation N 

Race N Sex/Gender N Religion or Belief N 

Gender Reassignment N Pregnancy or Maternity N Marriage or civil partnership N 

Have we shown due regard for the 9 protected characteristics within the policy/procedure/decision?  
Yes             No   

Are all opportunities to promote equality taken within the policy/procedure/decision? 
Yes             No   

Have we stated how we will monitor the implementation and impact of this policy/decision? Yes              No   

Date of Screening 15
th

 September 2021 

Approval by EDI Head of Quality 

Refer Policy/Procedure to EDI Co-ordinator for further Stage 2 Assessment 

(if required) 
Yes             No   

 


